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<Course name and number>
<Semester and year>
Instructor Information
Name: 
Location: 
Office Hours (virtual and on-site) 
Office Phone: 
Email: 
Web site:  
Course Description

<Insert official course description here>

This course meets online… Expect to spend at least xx hours doing course work each week.

Course Objectives & Outcomes

After completing this course, the student will be able to:

Course Text or Online Resources (required & recommended) 

Prerequisites — Classes or Knowledge Required for this Course

Technical Requirements (minimum specifications)

Students must have consistent and regular access to…

Internet connection & plugins (Flash, RealPlayer, QuickTime, etc..)

PC specifications (memory, processing speed, peripherals, RAM, etc…)

Software (Versions of MS Office, etc...)

Storage devices (flash drive, etc…)

Students should be proficient in the use of…

Technical Support
Contact the RCC Help Desk at http://www.rcc.mass.edu/its/Support/report.asp or (617) 427-0060 x5555
Moodle Technical Support at onlineed@rcc.mass.edu
Academic Support

Tutoring services are located in the Learning Center, 3-207. 
Class Meeting Information (fully online, hybrid, online companion site etc…)
Course Outline (topic, module or weekly formats)
	Lesson or Week #
	

	Topics/Reading
	

	Learning Objectives
	By the end of this lesson, the student should be able to:
· 

	Assignments Due
	

	Method of Instruction
	


	Lesson or Week #
	

	Topics/Reading
	

	Learning Objectives
	By the end of this lesson, the student should be able to: 

· 

	Assignments Due
	

	Method of Instruction
	


Evaluation and Grading (including rubrics)
In this course, you will be evaluated in the following way:

	Individual Assignments 
	%

	Team Assignment
	%

	Participation in class discussions
	%

	Exams / Quizzes


	%

	Total
	100%


Grading Scale

A = 90% – 100%

B = 80% – 89%

C = 70% – 79%

D = 60% – 69%

F =  0%  – 59% 

Types of Communication & Teaching Procedures
In an online course, the majority of our communication takes place in the course forums. However, when we have a need for communication that is private, whether personal, interpersonal, or professional, we will use individual chat session, email or telephone.
Code of Conduct

All participants in the course are bound by Roxbury Community College’s Student Code of Conduct, found at http://www.rcc.mass.edu/studentaffairs/DisciplinaryOffenses.pdf
Netiquette

In an online classroom, our primary means of communication is written. There many advantages: more opportunity for reasoned thought, more ability to go in-depth, and more time to think through an issue before posting a comment. However, written communication also has disadvantages, such a lack of communication that occurs through body language, intonation, pausing, facial expressions, and gestures. As a result, the possibility of miscommunication increases significantly.  To increase your probability of success communicating online, see the Top Five Rules of Netiquette in an Online Course here: http://www.brighthub.com/education/online-learning/articles/26946.aspx 
Course Policies 

· Online Class Participation

· Assignments

· Academic Dishonesty

· Need for Assistance

· Posting of Grades

Expectations of students
Expectations of the instructor
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