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Program Overview
27 Credit Hours - Program Code: CBUAC

Financial records must be kept in all profit and non-profit organizations including government, industry, retail, the health- care system and education.
Those earning this certificate are equipped to work in business offices as bookkeeping clerks or entry-level financial assistants.

Course Requirements

ACS-102 THE COLLEGE EXPERIENCE OER OER NO COST TEXT BOOK
ENG-101 ENGLISH COMPOSITION |

ENG-102 ENGLISH COMPOSITION I

IST-120 Or MICROCOMPUTER APPLICATIONS Or

Cls-141

BUS-101 PRINCIPLES OF ACCOUNTING |

BUS-102 PRINCIPLES OF ACCOUNTING Il

BUS-103 INCOME TAXES

BUS-104 COMPUTERIZED ACCT

BUS-221 BUSINESS LAW |

Program Path

FIRST SEMESTER FA 2026 Credit Hours
ACS102 (The College Experience) 3.00

BUS101 (Prin of Acct I) 3.00

BUS221 (Business Law 1) 3.00

ENG101 (English Comp. 1) 3.00

IST120 (or CIS141: Microcomp Apps) 3.00

Total: 15.00
SECOND SEMESTER SP 2026 Credit Hours
BUS102 (Prin of Acct II) 3.00

BUS103 (Income Taxes) 3.00

BUS104 (Computerized Acct.) 3.00

ENG102 (English Comp. II) 3.00

Total: 12.00
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